
Gold Creek School Personal Device Procedure 
Flow Chart

We are safe with our personal devices                                      
" In the gate, device off and stored away"

We are respectful and follow our school's 
personal device procedure 

We come to school ready to learn, engage      
and participate

Student compliant and turns 
device off and puts away

2nd occurrence student brings device 
out on school grounds within 2 week 

period

Executive Teacher emails parent 

Student is 
non-compliant 

with 
instructions

Student has a fresh start with incident 
count if no further device breach in the 

next 2 weeks

Associate Principal (AP) notified.

3rd + occurrence within a                               
two week period.                                                        
Major Incident:                                     

Persistent non-compliance

Explicit 
reteach of 

ACT 
Education 

Department 
Personal 

Device Policy

Option 1: 
Device in 
secured 

cupboard/safe 
in AP office.         

Device can be 
collected by 

the student at 
the end of the 

day.

Option 2: 
Device is 

placed in a 
secure phone 

pouch.                  
Pouch is 

ulnloicked at 
the end of the 

day at the 
Front Office

Persistent 
Non-compliance  

Student 
refuses 

Option 1 or 2
In-school 

consequence. 
Parent 

contacted

Successful 
re-engagement:

Student 
returns to 
classes      
(with no 
device)

Successful 
re-engagement. 

Student 
returns to 

class        
(with device 

in pouch)

Student refuses to 
meet with AP

    Student complies 
with AP's.                         

Parent contacted

Student can return to 
school at the 

conclusion of their 
suspension period, 
after a successful 

re-entry meeting and 
agreement to follow 

plan for stated period 
of time.

Minor Negative Incident 
Recorded: Property Misuse

Student has a fresh start with 
incident count if no further device 

breach in the next 2 weeks

Executive Teacher notified to speak    
with student

Student complies with instructions and 
turns device off and puts away.

Student has a fresh start 
with incident count after 
successful completion of 
device behaviour plan.

Major Negative Incident Recorded: 
Non-compliance

  Personal device plan 
developed during 

suspension in 
consultation with 

student and parent

1st occurrence student brings 
device out on school grounds

Parent emailed

Student has a fresh start with incident 
count if no further device breach in the 

next 2 weeks

Suspension process 
commenced by AP. 

Principal notified

Student is 
non-compliant 

with Exec 
instructions

Re-entry meeting with 
AP or Principal  

Student agrees to 
device plan conditions

Major Incident: 
Persistent 

Non-compliance 
while completing 
agreed device 
behaviour plan


	Personal Devices at Gold Creek School Flow Chart External 
	Logic model example


